
Cairo Jobs: SBJ/Presenter 

Application deadline: Monday the 28th of November 2016. 

 

BBC XTRA: A youthful and modern pan-Arab radio magazine programme from Cairo is recruiting 

freelance radio Broadcast Journalists, senior Broadcast Journalist and Presenters. 

BBC XTRA is the BBC Arabic’s weekly magazine programme, dealing with a wide variety of issues, 

from hard hitting social affairs to the effect of major news stories on people’s lives, along with news 

and stories from the worlds of culture and art.   

Experience in leading radio production teams is essential, as well as wide knowledge of current 

affairs, social trends and issues. Also essential is excellent Arabic and English language skills, both 

written and spoken, with full command of Arabic grammar. Wide range of contacts across the Arab 

world is highly desirable. It is important that you are able to be flexible with your working hours, 

willing to travel when necessary sometimes at a short notice. You also need to be an excellent team 

player. 

This post is a combination of leadership and live radio presentation. Please refer to the detailed 

presenter job description at the homepage of this advert. 

Arabic speakers from all nationalities and backgrounds are encouraged to apply. 

 

To apply, please provide the following in English, unless stated otherwise: 

1. A full CV with references. 

2. A cover letter outlining how your background, skills and experience meet the requirements of this 

position. 

3. Based on the current format of BBC XTRA weekend episode, please outline your vision of the new 

season detailing how you will approach a re-launched of the programme from Cairo.  

4. Please provide a proposed running order for an hour long episode containing different slots, 

packages, interviews (no less than 5) that are topical and relevant to BBC XTRA audiences around the 

world. Stories and content chosen shouldn't be older than one week of the date of your application.  

5. Please write, in Arabic, a menu for the episode you’re proposing and a cue for your lead story of 

the programme, introducing any (suggested) relevant guests.  

6. Include a link to a 5 minute clip demonstrating your own presentation and Arabic language skills, 

presenting a programme, the news or a package. And/or an interview you have conducted for TV or 

radio. The sample MUST be in proper classical Arabic.  



7. Send your complete application to beirut.programmes@bbc.co.uk. It is very important that you 

send it with the subject XTRA Senior Broadcast Journalist-presenter/ your name/ your 

nationality/country of residence if different. 

 Applications without all the seven requirements will not be considered. 

Please note that you will only be contacted if your application is successful. 

 

JOB DESCRIPTION 

Employer: BBC World Service, BBC Arabic Programmes 

Job title: Senior Broadcast Journalist/Presenter 

Contract: Consultancy, local conditions 

Location: Cairo 

  

OVERVIEW 

BBC Arabic is the largest language service of the BBC World Service, providing news and current 

affairs on Radio, TV and Online to Arabic speaking audiences in the Middle East and beyond. The 

service is multi-media daily newsgathering operation for daily, weekly and long-term planning. BBC 

Arabic increasingly collaborates with, and provides material for, other language outlets and 

platforms. A major part of BBC Arabic’s output is made up of long form programmes, documentaries 

and investigations, produced in-house by the BBC Arabic Programmes Unit. 

  

THE ROLE 

As a Senior Broadcast Journalist you will take a role in bearing editorial responsibility for the day-to-

day running of the programme production. You will primarily work on BBC XTRA, a flagship daily 

radio magazine programme. However, you may also be asked to work on other programmes within 

the Programmes unit of BBC Arabic. 

BBC XTRA has an excellent reputation for creativity and hard hitting social and cultural stories as well 

as the latest from the worlds of arts, culture, science, technology and sports. This is delivered in a 

daily live radio show and weekly on TV in a modern and relaxed style. Excellent team spirit is what 

makes Xtra a team capable of excellent productivity, something that the new Senior Broadcast 

Journalists will need to maintain. A large part of your role will be to lead and guide Broadcast 

Journalists and other production staff, and to ensure that the best journalism from BBC Arabic is 

properly shared with all platforms and the rest of the BBC. 

  

DUTIES: 



-          To determine the content and running order of the programme according to the strategy set 

by your editors 

-          To supervise individual Broadcast Journalists, reporters and support staff in the production of 

items through to transmission 

-          To assign and brief Reporters and determine priorities of production and resource staff. 

-          To be responsible for the commissioning of stories from reporters and producers as well as 

the making of packages and features which meet high journalistic standards and break new ground 

-          To produce topical complex and lead stories 

-          To lead the operation of live and pre-recorded production including: 

-          To research, write, translate, edit or adapt items, stories or programme material 

-          To find contributors and interviewees as well as other sources of material and/or actuality, as 

appropriate and to the required specification 

-          To be responsible for a developing story, amending and updating material as required.  

-      To offer ideas for stories and items, special projects and series, 

-          To be in charge of pre and post production and studio work, live and pre-recorded. 

-      To use a range of audio, digital and video equipment and information technology to research, 

write, assemble, edit and deliver programme materials, to the highest professional standards. 

-          To perform at the microphone with or without a script, conduct interviews and chair 

discussions, live or pre-recorded. 

-          To oversee strategic planning and research and to co-ordinate coverage of major events. In 

Newsgathering/planning, to be responsible for wider planning and coverage. 

-          To ensure Presenters, producers, Reporters and other production staff are fully briefed on 

programme material. 

-          To liaise with the team in London, freelance overseas reporters as well as BBC bureaus, in 

addition to the wider BBC. 

-          To encourage reporters to send ideas, discuss, agree on coverage plan and approve final 

scripts and cues. 

-          To identify suitability of the various stories on offer and determine proper format and style. 

-          To approve final versions of packages and recorded material and line them up for broadcast 

according to their shelf life. 

-          To ensure the wider BBC is sharing the first hand original stories produced by the team 

through flagging interesting content and providing all required assistance. 



-          To be involved in the training and development of staff, including giving effective guidance 

and feedback. 

-          To make the best use of new technologies - in particular developments in social media - in 

delivering our journalism to audiences, and to set an example in learning to operate new systems 

and adapting to different working methods. 

  

REQUIRED KNOWLEDGE, SKILLS AND EXPERIENCE:  

-          Full command and up to date knowledge of spoken and written modern standard Arabic, as 

first or equivalent language. 

-          Considerable relevant experience as a programme maker/output editor. 

-          Excellent independent and balanced editorial judgment. 

-          Experience of originating and developing creative programme ideas and of dealing with live, 

breaking stories. 

-          Ability to interpret complex stories for a non-specialist audience. 

-          The ability to work to tight deadlines and under pressure. 

-          Good organisational skills and the ability to prioritise workload and to work flexibly. 

-          A team-player with good interpersonal communication skills. 

 


