
 

 

Filling out a form quiz 

 
L1 

© BBC 2011 

Level A 

 

1. A form can be described as: 

A) a pre-set format 
B) a quiz 
C) a list 

2. To delete means to: 

A) skip that question 
B) cross out 
C) circle the right answer 

3. A census form collects information on: 

A) the number of children in a school 
B) what films you think should be censored 
C) the population 

4. The Data Protection Act allows you to: 

A) refuse to answer any questions you don't like 
B) find out about information organisations hold about you 
C) collect information about individuals for up to 5 years 

5. An open question is where you have to give: 

A) a 'yes' or 'no' answer 
B) an honest answer 
C) the answer to a question in your own words 

6. A woman's maiden name is the same as: 

A) her married name 
B) her surname before she was married 
C) her forename 

7. Your forename is another name for: 

A) your personal name 
B) your surname 
C) your title 
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8. A woman can use the title 'Ms': 

A) only if she is married 
B) only if she is not married 
C) regardless of whether she is married or not 

9. Forms always need to be signed and dated. True or false? 

A) True 
B) False 

10. The letters D.O.B. on a form means: 

A) when you were married 
B) when you were born 
C) when you left school 
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Level B 

 

1. A spouse is: 

A) your child 
B) Your husband or wife 
C) Your brother or sister 

2. If you are asked if you have any 'convictions', this means: 

A) you can make someone believe what you say 
B) your relations 
C) if you have been found guilty of a crime 

3. Your dependants are: 

A) just elderly family members 
B) any family members who rely on you for financial support or help with money 
C) any family members 

4. The word 'authorise' means: 

A) To refuse or say 'no' 
B) to allow or say 'yes' 
C) to write down 

5. The word 'provisional' means: 

A) something is temporary 
B) you must provide information 
C) something has been provided 

6. What does 'NB'  mean when you see it on a form? 

A) Short for 'Not Bold' which means do not type in bold type 
B) Short for the Latin words 'Nota Bene' which means ‘Note well' 
C) Short for 'Not Bound' which means that you are not bound by an agreement 

7. What is a countersignature? 

A) a second signature on a document 
B) a person whose job it is to check all signatures on documents 
C) to count all signatures on a document 
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8. Your correspondence address is: 

A) the address where you would like to live 
B) the address where you wish mail to be sent 
C) the address where your parents live 

9. Guidance notes are: 

A) notes written for the Girl Guides 
B) Notes which are difficult to understand 
C) Notes which help you to complete a form correctly 

10. To confirm is to: 

A) support something that is true 
B) to work for a small firm 
C) to tell someone something in confidence 
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Level C 

 

1. 'Strictly confidential' means: 

A) information is not private 
B) information must be passed to other people 
C) Information is private and not to be shared with any other person 

2. A declaration is: 

A) a celebration of something 
B) to deny something 
C) a statement you sign stating something is true 

3. The term 'gender' means: 

A) to graduate from college 
B) whether you are male or female 
C) to translate something 

4. OFFICE USE ONLY means: 

A) something that can only be completed by using Microsoft Office 
B) you can only fill it in if you work in an office 
C) you must not fill it in- the staff checking the forms will complete that section 

5. Your previous address is: 

A) the address of your neighbour directly behind you 
B) the place where you lived last 
C) the address where you would prefer to live 

6. A duplicate is: 

A) an exact copy of the original 
B) to comfort somebody 
C) your twin 

7. The term 'fee' means: 

A) there is no charge being made 
B) a payment given to you tax free 
C) a payment charged for professional services 
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8. If you have a warranty, you: 

A) need something 
B) are applying for something 
C) have a guarantee for something 

9. A 'remittance' is another word for: 

A) admitting to something 
B) a financial payment 
C) not allowing 

10. A replacement is: 

A) where you live temporarily 
B) to receive an amount of money in the post 
C) something that takes the place of something else 
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Answers 

Level A 

 

1. A form can be described as: 

The correct answer is: A. In a pre-set format, there are set questions and you are given 
directions as to what you can write. 

 

2. To delete means to: 

The correct answer is: B. To delete means to cross out or to draw a line through something. 

 

3. A census form collects information on: 

The correct answer is: C. A census is a count of the population for official purposes. 

 

4. The Data Protection Act allows you to: 

The correct answer is: B. You have rights under the Data Protection Act 1998  to see 
information held about you by organisations. 

 

5. An open question is where you have to give: 

The correct answer is: C. An open question is the opposite of a closed question.  With a 
closed question, you can only give a 'yes' or 'no' answer. 

 

6. A woman's maiden name is the same as: 

The correct answer is: B. A maiden means a girl or young woman so this should give you a 
clue! 

 



 

 

Filling out a form quiz 

 
L1 

© BBC 2011 

7. Your forename is another name for: 

The correct answer is: A. Your forename is your first or given name.  It goes before your 
surname. You may have more than one forename. 

 

8. A woman can use the title 'Ms': 

The correct answer is: C. Ms is a title used before the family name or the full name of a 
woman, whether she is married or not. 

 

9. Forms always need to be signed and dated. True or false? 

The correct answer is: B. False. Many forms require a date and signature but not all, eg an 
online form. 

 

10. The letters D.O.B. on a form means: 

The correct answer is: B. The letters D.O.B. stand for Date of Birth. 
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Level B 

 

1. A spouse is: 

The correct answer is: B. A spouse is a person's husband or wife. 

 

2. If you are asked if you have any 'convictions', this means: 

The correct answer is: C. A conviction is when someone is officially found to be guilty of a 
particular crime. 

 

3. Your dependants are: 

The correct answer is: B. A dependant is someone who depends on you for financial support, 
such as a child or family member who does not work. 

 

4. The word 'authorise' means: 

The correct answer is: B. To authorise is to give someone official permission to do something. 

 

5. The word 'provisional' means: 

The correct answer is: A. provisional' means 'for the present time but likely to change'. For 
example, a provisional driving licence is temporary. 

 

6. What does 'NB'  mean when you see it on a form? 

The correct answer is: B. 'NB' is written before a piece of important information to make 
readers notice it. 
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7. What is a countersignature? 

The correct answer is: A. If you are counter-signing a document you are putting your 
signature to something that someone else has already signed. 

 

8. Your correspondence address is: 

The correct answer is: B. A correspondence address is the place where you would like mail to 
be sent. 

 

9. Guidance notes are: 

The correct answer is: C. It is useful to check guidance notes before you fill in a form! 

 

10. To confirm is to: 

The correct answer is: A. To confirm is to support something that is true.  It can also mean to 
make an arrangement, e.g. to meet someone. 

 



 

 

Filling out a form quiz 

 
L1 

© BBC 2011 

Level C 

 

1. 'Strictly confidential' means: 

The correct answer is: C. 'Confidential' means 'secret', and the word is used in a formal 
situation. 

 

2. A declaration is: 

The correct answer is: C. A declaration is like a written or official announcement. 

 

3. The term 'gender' means: 

The correct answer is: B. 'gender' means whether you are male or female. 

 

4. OFFICE USE ONLY means: 

The correct answer is: C. Here is one part of a form that you don't have to fill in! 

 

5. Your previous address is: 

The correct answer is: B. You are often asked on a form to state addresses where you used 
to live. 

 

6. A duplicate is: 

The correct answer is: A. A duplicate could be a photocopy! 

 

7. The term 'fee' means: 

The correct answer is: C. The word 'fee' means 'payment'. 
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8. If you have a warranty, you: 

The correct answer is: C. A warranty is the same as a guarantee. It is a wriiten promise by a 
company to repair or replace something that has gone wrong within a limited period of time. 

 

9. A 'remittance' is another word for: 

The correct answer is: B. A remittance is a sum of money which you send to someone or 
when you send payment to someone. 

 

10. A replacement is: 

The correct answer is: C. A replacement may be something you use instead of something 
else. 

 

 


