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BBC MEDIA ACTION 

 

JOB DESCRIPTION 

 

 

LOCATION: Tanzania  

 

JOB TITLE:  Senior Producer 

 

REPORTS TO:  Senior Production Manager 

 

DURATION:    12 months (with possible extension) 

 

SALARY  Highly competitive within Tanzanian NGO market rates   

 

 

BBC Media Action 

 

BBC Media Action uses media and communications to reduce poverty and promote human rights in 

developing countries. To achieve this, Media Action partner with civil society, local media and 

governments to: 

 Produce creative programmes in multi-media formats, based on robust research, which inform 

and engage audiences around key development issues. 

 Strengthen the media sector through building professional capacity and infrastructure. 

 

Media Action believes in the power of media and communication to help reduce poverty and support 

people in understanding their rights. Our aim is to inform, connect and empower people around the 

world. 

We are passionate about people getting the information they need and in turn being able to 

communicate – to good effect – with those in power.  

 

BBC Media Action delivers a portfolio of media projects in Tanzania. We seek to expand this portfolio 

of work, but also ensure that existing projects are delivered to time, to budget and to the highest 

standards, and in accordance with BBC editorial values as well as Media Action best practice. 

 

Overall Purpose of Job 

 

 The Senior Producer will lead their respective production team and ensure their programme 

reaches the highest editorial and professional standards in line with BBC editorial policy. They 

will be responsible for the creative direction of the programme, ensuring the programme 

maintains a national feel, brings the voices of Tanzanians from across the country and gives 

them the space to begin a dialogue on governance or resilience/ climate change issues. 

 

Role of the Senior Producer 

 

 On a weekly basis the Senior Producer, will coordinate with journalists, writers and technicians 

to create scripts, packages, features, and interviews from around the country for various radio 

programmes.  
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 Special emphasis is placed on bringing out the voices of ordinary citizens who are most 

affected by governance issues. 

 

Main Duties 

 

 Ensure the programme meets the editorial standards of the BBC 

 Oversee and manage day to day production  

 Lead on long term vision, planning and strategic direction for the programme, including 

budget management and reporting to Senior Production Manager in compliance with Admin/ 

Finance systems 

 Manage production teams in the Dar office and oversee the content development within the 

regions in line with the programme demands 

 Oversee the presentation of the programme  

 Develop  contacts within various government agencies within  Tanzania 

 Lead and inspire their team, which includes assessing individual team members training needs 

and developing them through various training schemes and mentorship 

 Lead on any programme discussion and debate  specials anchored within or outside of Dar es 

Salaam 

 Have a good understanding of Swahili language and be able to make the programme 

accessible to a broad range of rural and urban audiences 

 Closely work with BBC Media Action projects manager(s) & research team to ensure that the 

programme content is in line with projects overall objectives. 

 

 

Required skills, knowledge and experience  

 

 Post holders will have considerable experience of producing Tanzania radio programmes.  

 They must have proven leadership and management skills of radio production teams. 

 They must have a sound understanding of transmission and recording systems, audio systems 

and communications equipment employed in the studio.  

 They need to demonstrate a high degree of editorial awareness and judgment, combined with 

a thorough understanding of the aims and policies of BBC.  

 They should be able to take responsibility for any brief that might be assigned by a 

programme or editor.  

 They should be able to prove 2-3 years of experience demonstrating excellent team leading 

skills and the ability to manage a team, handling conflict and disciplinary issues effectively 

when necessary. 

 They should possess good communication skills and ensure that the team is equally informed 

of any Senior Management decisions that could affect their work 

 They should show a willingness to travel within Tanzania occasionally as the programme 

demands. 

 

Key competencies 

 

The following competencies (behaviours and characteristics) have been identified as key to success in 

the job. Successful candidates are expected to demonstrate these competencies.  

 

 Leadership – Ability to create a vision and inspire others to realize it irrespective of 

circumstances. Able to present sound and well-reasoned arguments to convince others.  Can 

draw from a range of strategies to persuade people in a way that results in agreement or 

behaviour change 
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 Creative Thinking - able to transform creative ideas into practical reality.  Can look at existing 

situations and problems in novel ways and come up with creative solutions 

 

 Managing relationships and team working - able to build and maintain effective working 

relationships with a range of people.  Work co-operatively with others to be part of a team, as 

opposed to working separately or competitively 

 

 Developing Others - able to recognize potential (managerial, professional, artistic or 

otherwise) and be willing to foster the development of that potential.  Create a climate in 

which potential can be realized 

 

 Resilience - maintain personal effectiveness by managing emotions in the face of pressure, 

set-backs or when dealing with provocative situations. Demonstrates an approach to work 

that is characterized by commitment, motivation and energy 

 

 Planning and organisation - able to think ahead in order to establish and efficient and 

appropriate course of action for self and others.  Prioritise and plans activities taking into 

account all the relevant issues and factors such as deadlines, staffing and resources 

 

 Communication - able to get one’s message understood clearly by adopting a range of 

styles, tools and techniques appropriate to the audience and the nature of the information. 

Good negotiating and diplomatic skills 

 

 Flexibility - adapt and work effectively with a variety of situations, individuals or groups.  Able 

to understand and appreciate different and opposing perspectives on an issue, to adapt an 

approach as the requirements of a situation change, and to change or easily accept changes 

in one’s own organisation or job requirements 

 

 Time and Stress Management – Good time management and ability to prioritize a heavy 

workload under pressure 

 

 Self- Development – Is able to identify and apply opportunities for learning and 

development 

 

 

The BBC is an equal opportunity employer. 

___________________________________________________________________ 

 

DATE OF ISSUE: August 2013 

___________________________________________________________________ 

 

 

(A job description is a written statement of the essential characteristics of the job, with its 

principal accountabilities incorporating a note of the skills, knowledge and experience required 

for a satisfactory level of performance.  This is not intended to be a complete, detailed account 

of all aspects of the duties involved and duties may change during the course of the 

assignment.) 

 

 


