
BBC Coventry & Warwickshire’s Charity Appeal  
 
BBC Coventry & Warwickshire is looking to launch its biggest-ever appeal in support of a 
local charity or good cause.  This is a guide to how we will choose a partner for this, how 
the appeal will work, and what both BBC Coventry & Warwickshire and the appeal partner 
will gain from the relationship. 
 
Who qualifies ?  

• The charity (the appeal partner) should benefit people living in BBC Coventry & 
Warwickshire’s broadcast area – the city of Coventry and the county of 
Warwickshire. 

• The appeal partner must be a registered charity  
 
How will the relationship work ? 

• Think of BBC Coventry & Warwickshire as a potential exclusive media partner in 
your appeal 

• We will launch the appeal, and raise awareness of its goals, its achievements and its 
progress 

• We will tell people how they can get involved 
• We will reflect how, and when, local people are raising money for the appeal.   
• We will make our listeners aware as to how they can donate 
• Donations, whether from individuals or organisations, will be handled by the appeal 

partner 
• Responsibility for the administration of the appeal will also lie with the appeal 

partner  
 
What will we need from you ? 

• We will be looking for compelling, inspirational stories to illustrate the need for the 
appeal, and to tell our listeners who will benefit from its success 

• We will need fundraising packs from you with advice about different ways listeners 
can get involved, which can be downloaded from your website 

• We will need regular (at least monthly) updates on the appeal’s progress  
• We will need a target – something to show that the appeal has been a success.  

“Raising money” or “boosting awareness” might be by-products of the campaign, but 
are not goals in themselves 

• We will need a dedicated account/project manager to act as the first point of 
contact with BBC Coventry & Warwickshire.  This person must have authority to 
make decisions on behalf of the charity 

• We will need you to complete the BBC Charity Appeal Advisory Committee's new 
appeal evaluation 

• We will need you to submit accounts to the BBC's Charity Appeals Advisory 
Committee. BBC Coventry & Warwickshire will also submit a report on the overall 
impact of the appeal to that Committee 

 
 
 
 
 



 
What you will get from us 

• A high-profile launch on BBC Coventry & Warwickshire, both on radio and on the 
website, www.bbc.co.uk/coventryandwarwickshire  

• Promotional trails supporting and celebrating the key moments within the appeal  
• Regular radio reports on why the appeal is needed, who it will benefit and how it is 

progressing.  This will take the form of both live and pre-recorded reports  
• Regular content supporting the appeal on www.bbc.co.uk/coventryandwarwickshire  
• Updates via text, audio and photos using our social media channels – Twitter and 

Facebook 
• Supporting written and publicity material in our Open Centre in Coventry city 

centre 
• Regular communication with our colleagues at BBC Midlands Today as to the 

progress of the appeal, and key moments within it.   
• The support of the BBC Press Office at launch and at key times in the appeal 

 
The Timeline 

• The search for our new appeal partner will begin in June 2011, and we ask for 
applications to be submitted by Friday 15th July 2011 

• The selection process will then take place and we will announce a shortlist soon 
afterwards. 

• The shortlisted charities will be invited for interview at BBC Coventry & 
Warwickshire in late July or early August, and a decision on the successful partner 
will be announced shortly afterwards 

• The fundraising campaign will start in Autumn 2011  
• The decision of the BBC Coventry & Warwickshire Charities Steering Group will be 

final and no correspondence will be entered into with unsuccessful parties after the 
final decision is made 

 
What now ?  
If you would like to apply to become BBC Coventry & Warwickshire’s appeal partner, then 
please email cwappeal@bbc.co.uk 
We will then send you a further document containing details of how your written proposal 
should be submitted, and how the shortlisting and interviewing processes will be carried out 
 
Any questions ?  
If you have any questions about any aspect of the appeal, the process, or BBC Coventry & 
Warwickshire in general, then please call Tim Boswell on 02476 55 1000  
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