Facilities House Letter
FROM: [Facilities House]

TO:
THE BRITISH BROADCASTING CORPORATION

Broadcasting House


London W1A 1AA 

[Date]

Dear Sirs,

“[PROGRAMME TITLE]” 

1
In consideration of your agreeing that all or part of the post-production video facilities work for the production of the television programme or series of programmes with the above provisional title (“the Programme”) shall be carried out by us and with the consent of [INDEPENDENT PRODUDCTION COMPANY NAME] (“the Producer”) we hereby undertake: 

a.
Subject to Paragraph 2 below, to hold to your order the copy of the edited master tape of the Programme (“the Copy Master”) from such time as it shall come into our possession until transmission by you of the last episode of the Programme.

b.
Subject to Paragraph 2 below, not to part with possession of the Copy Master or any material derived from it except on your written instructions until transmission by you of the last episode of the Programme.

c.
Not to assert any right of lien or other claim against the Copy Master or any other material derived from the Copy Master or created in connection with the Programme except in respect of sums due to us for work carried out by us in respect of the Programme.

2.
We acknowledge that the Producer is entitled to reasonable access to relevant materials in order to create at its own cost masters for distribution and exploitation purposes provided that this does not adversely affect the delivery schedule to you as notified to us by the Producer.

Yours faithfully, 

____________________________

Director for and on behalf of 

[Facilities House]

We hereby consent to the terms contained in the foregoing letter

___________________________

Director for and on behalf of

[INDEPENDENT PRODUCTION COMPANY NAME]

