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Radio 1 / Radio 1 Xtra Stories FAQ’s

Presenters:
· In most cases we would expect you to use in house talent. 
· Please discuss your presenter choice with Piers Bradford. All in-house presenter fees must be negotiated solely by Piers and he will contact the agent etc. and the payment will be processed by the BBC.  
· It will be your responsibility to arrange all other logistics with the presenter / agent. Their producers might well be able to help, but will not, for example, produce your V/O session or book your studios. 
How do we access the BBC archive, and do we have to pay?
· You can use the BBC archive for free if you go in to the Broadcast Centre at White City and look for the archive yourself or know exactly what it is you want.  
· Radio 1 or 1Xtra Production staff cannot help you with this. 
· You can borrow the tapes free of charge too.
· You can also use  BBC Information and Archives to do some research for you/look up catalogue numbers etc. Although they charge, as long as it is a reasonable request you won’t be billed back for this 
· BBC I&A Tel: 020 8008 2288
· If you fail to return any material you WILL BE CHARGED!
· If it is Live Music archive that you are looking for, you will need to contact sam.cunningham@bbc.co.uk as clearance will have to be given on a case by case basis. 
Can we use BBC Studios or book a quiet interview room in Yalding?
· Any indies wanting to use our studios for documentaries must be charged at £80 an hour. We don't provide SM support but we can usually help get you started.

· If the documentary has been given a project code then the indie should provide this to enable us to execute the charge.

· To book a Yalding studio e-mail yaldingstudiobookings@bbc.co.uk
· You should also ask to borrow headphones, as our studios don’t have standard  headphone sockets.
· We are unable to offer “a quiet space” to execute interviews unless the guests are already due to come in to Yalding.  
· We will help where we can for guests coming into Yalding for other promo activity. We reserve the right to take the room back if necessary.  
Radio 1 Stories delivery requirements…

· Length for R1 Stories must be exactly 1:00:00 including idents
· Radio 1 programs must begin with an "In New Music We Trust Generic Ident" followed by a Radio 1 Stories Ident. 
· The Program should close with the last words finishing by 59:48s, then have a bed continuing to 1:00:00.  This is to allow for the next Presenter to cue in to the news that follows. 

1Xtra Stories delivery requirements
· Length for 1X Stories must be exactly 1:00:00
· They start and finish with any of the 1xtra Stories idents
For Wav files of the In New Music We Trust menu and Radio 1/1X Stories Idents contact Ant Danbury (anthony.danbury@bbc.co.uk )
What are the delivery dates?
· Please deliver your programme to us 3 weeks before TX.  This allows us to get listening copies out to press.  If this isn’t possible, please let Piers know. 
What format should we deliver the programme on?
· Please deliver us the programme on 2 CD copies. 
· Ideally an emailed an MP3 version via YouSendIt or similar as well – this is more useful for press as they just email it straight out
When do you need billings and who do we send them to?
· You need to write a short, medium and long description that gets sent to press and is used as the programme description on the website.

· Ideally we need it 3 weeks before TX to work with the following timings:
· 3 weeks before TX RedBee release weekly billings to press 
· 2 weeks before TX…billings are sent to Radio Times  and TV EPG’s 

· 7 days before TX…your programme web page goes live 
Fill in your short, medium and long description on this form
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And email it to
Chris.humphrys@bbc.co.uk; Piers.Bradford@bbc.co.uk; Alice.lloyd@bbc.co.uk; Joe.hallam@bbc.co.uk; R1pressoffice@bbc.co.uk ; Anthony.danbury@bbc.co.uk 
Who do I send the compliance form to?
· Please fill out the compliance form and email it to Piers Bradford  at the same time as you deliver the programme.  
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· For further information about compliance and safety guidelines please see here….

http://www.bbc.co.uk/commissioning/radio/compliance-and-policy/index.shtml
Music reporting

· Please email the music report at the same time as you deliver the programme.

· We have a legal requirement to report music details within 14 days of  TX.
· BUT now that the in-house team input the tracklistings to load the data on to the new homepages for live streaming we need to have the information ahead of TX
· Please see the attached guidelines and blank form that needs to be filled in and emailed to piers.bradford@bbc.co.uk and joe.hallam@bbc.co.uk and alice.lloyd@bbc.co.uk 
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Online, Podcast, Clips, Social Media, Photos, Videos etc
There is no contractual responsibility to provide any further material or versions However we’d love to work with you to maximise the impact of your programme!
· For the Radio 1 Stories podcast we will produce the downloadable version of the show in house for both 1Xtra and Radio 1 – telescoping music etc

· To discuss the online promotion of your doc please contact the in house doc producers. If you have any contact with official sites / fan sites then please do let us know. If you are happy to “spread the word” yourselves, this is, of course fine!

For Radio 1 alice.lloyd@bbc.co.uk and joe.hallam@bbc.co.uk are available. And for Radio 1Xtra izzy.fairbairn@bbc.co.uk and nicola.asamoa@bbc.co.uk  

· For social media updates, the in-house producers can handle these from the official Radio 1 and 1Xtra Facebook and Twitter accounts. 

· If relevant to do so we can also produce photo galleries (up to 10 photos) and process supporting videos

Here’s an example of a supporting video from the Story of the Amen Break
http://www.bbc.co.uk/programmes/b011nyd1
And of a photo gallery from Radio 1’s Story of Lady Gaga

http://www.bbc.co.uk/radio1/photos/stories/6751#gallery6751
· We can also use embeddable clips online– of less than 5’ 30”. If you have an impactful clip that you are happy for us to use in this way, then please let us know. Here’s an example from the recent Story of the Soundclash.
http://www.bbc.co.uk/programmes/b011s9v9
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