Galleries in iBroadcast
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You can put a picture gallery on to an Episode, Series or Brand page – a gallery added to an
episode will appear on the series and brand pages automatically, and also in the Galleries
tab on your programme pages.

File Formats
All images should be in JPEG format, preferably with a 16:9 aspect ratio (the recommended
image size is 1920x1080 pixels).

Upload the images
On the iBroadcast home page, click on the
blue Click to upload box:

Then locate the files on your computer, click on them and drag them in to the grey Upload a
file box.

You can drag more than one file at a time, by holding down the Ctrl key and clicking on
multiple files to select them.
In the example above, three image (.jpg) files are being dragged together in to the Upload a
file box.
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When you drop the files into the upload box, you can see the upload progress.

Wait until all the files show as Complete.
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Images – basic details
Before you can put an image in to a gallery, you must add some extra information to it,
which consists of a title and a description, known as “Basic details”.
When a file has finished uploading, click on its file name:

On the next screen hover your mouse over Select a task, and choose the very first option,
Add basic details.
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Alternatively… you can also add Basic details in the Media Library.
Use the tab at the top of the page to get to the Media Library.
Use the dropdown boxes at the top of the Media Library screen to select what you can see:
all uploads or just one type of file; who uploaded them; and when.
Now you can see all the images you just uploaded.

The Select a task link is available here too. Select Add basic details in the same way.
A form appears.
Fill in the form. You must enter a Title (maximum 128 characters) and a Short synopsis
(maximum 90 characters).

5

These details will appear as an image caption in the gallery, so make sure you add a
meaningful title and synopsis, spelled and capitalised correctly.
Don’t leave the default file name as the title (eg kingfisher.jpg).

Click the green save button.
You must add basic details to every image you want to include in the gallery, so go back to
the Media Library, or the upload page, and do the next image, and so on.

File Formats
All images should be in JPEG format, preferably with a 16:9 aspect ratio (the recommended
image size is 1920x1080 pixels). Editing images must be done before you upload them in to
iBroadcast.
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Find the page the gallery will appear on
You can do this via the Schedules tab; or if you have the actual web page open in a browser,
you can copy the PID from the address bar…

... and paste it in to the iBroadcast Search box. The search will take you to the page in
iBroadcast.

Check you are on the correct page by looking at the panel at the top left. Is it a Brand, Series
or Episode page?

This example is an Episode page, indicated by the “E” on the image.
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Create the gallery
In the left hand column, click on Galleries. Then on the next screen click
Now add a title and description for the gallery. Then click the Next button.

The next screen asks you to add a cover image. This will appear on links from other pages to
the gallery.

Click on “Alternatively, choose an image asset from the media library”.
A Media Library window appears.
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Click the button to the left of the image you want, and click Select at the bottom of the
window.

The image is set as the cover image. Click the green Save button on the right.
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The next screen is where you add all the pictures that will be in the gallery.
Click the blue Add button (right-hand side of the screen).
On the next screen click on the add from media library button (NOT the add images button).

Now tick the box next to all the pictures you want to include in the gallery, then click Select
at the bottom of the window.
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After a few moments you will see the images listed, and you can drag them in to a new
order if you want (the top image will appear first in the gallery, and so on).

Finally, click the green Save button. Wait until the yellow publishing banner disappears, and
the gallery is published.

You can click on the View on BBC programme page link to see the gallery on the web,
although it may take a few minutes before it shows up on the BBC site.
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