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Proteus – Running orders 

Transcript  
 
The running order tab in Proteus allows us to keep an accurate, detailed record of what 
happened in your programmes. So it covers things like music reporting, rights records, and it 
replaces any paper Ps & Bs you've been filling in. Although you put some details and 
contributors into your content item title, for rights payment and archive purposes we need to 
know exactly who was in each item and what they did.  
 
So on the left hand side here is the empty box in which you're going to put all the information 
about your programme. And on the right hand side, there are various selections which will 
provide you with the content you're going to put into the running order.  
 
I'll just talk you through a few of the options before we go into more detail about creating 
running order. The two options you'll be using those will be new item here and contemporary 
music search.  
 
If I click on new item, you'll see you've got various icons that you might want to put into a 
running order and I'll give you more detail on those in a moment.  
 
If I click on contemporary music search, you'll see a search box comes up. This is where you 
might search for a piece of music that's played in your programme.  
 
A few of the others - basket is like a shopping basket that you might have in Amazon or 
Ocado. It just means you can put something in there that you might want to use later as 
content for your programme. So say you find a piece of music you know you'll use later, but 
aren't ready to put into your running order yet. You can stick that in the basket and it'll stay 
there until you log out of Proteus.  
 
Cast list. This lists all the contributors you've put in any particular programme, so that if you 
want to re-use any, you don't have to go searching for them again.  
 
And favourites here is where you might put something like a signature tune or a regular 
contributor you know you'll use time and time again. This is useful because, unlike the basket 
tab, it doesn't empty after you log out of Proteus.  
 


