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EXECUTIVE FAIR TRADING COMMITTEE STANDING ORDERS 

 

1. Constitution 

 

1.1 The Executive Board (“the Board”) has established a committee of the Board under 

Charter article 35(1) to be known as the Executive Fair Trading Committee (“the 

Committee”).   

 

1.2 This document provides the Standing Orders for the Committee and should be read in 

conjunction with the Standing Orders for the Board where relevant. 

 

2. Purpose 

 

2.1 The purpose of the Committee is to assist the Executive Board in complying with the 

BBC’s Fair Trading obligations under the Charter and Agreement. 

 

2.2 The responsibilities of the Committee are outlined in section 8. 

 

3. Membership and attendance 

 

3.1 Members of the Committee are appointed by the Board on the recommendation of the 

Nominations Committee. The Committee consists of three non-executive directors (one 

to be appointed as Chairperson).  

 

3.2 Other individuals may be invited to attend all or part of any meeting as and when 

appropriate. The Committee may also seek such advice and/or assistance from 

individuals as it considers appropriate. This may include (but not be limited to): 

 

 Managing Director, Finance and Operations; 

 BBC Group General Counsel; 

 Assistant General Counsel; 

 Head of Fair Trading & Competition Law; 

 external advisers; and 

 other relevant BBC members of staff. 

 

3.3 The Company Secretary (or their nominee) attends as secretary of the Committee but the 

Committee is free to meet in private at any time. 

 

4. Quorum 

 

4.1 The quorum necessary for the transaction of business is two Committee members. A duly 

convened meeting of the Committee at which a quorum is present shall be competent to 

exercise all or any of the authorities, powers and discretions vested in or exercisable by 

the Committee. 
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5. Frequency of Meetings 

 

5.1 The Committee meets four times a year and at other times as required.  The Committee 

routinely meets in London but from time to time may meet at venues outside of London. 

 

5.2 Meetings can be requested by any member of the Committee, by the Assistant General 

Counsel or the BBC Group General Counsel. 

 

5.3 Meetings may be held without members being physically present in the same place, for 

example by telephone or video-conference.  When a member attends by telephone or 

video-conference they are counted as being in attendance for the purposes of a quorum. 

Meetings may also take place via correspondence where appropriate. 

 

6. Notice of Meetings 

 

6.1 Meetings of the Committee are summoned by the Secretary of the Committee (or their 

nominee). 

 

6.2 Unless otherwise agreed, notice of each meeting confirming the venue, time and date 

together with an agenda of items to be discussed, shall be forwarded to each member of 

the Committee and any other person required to attend no fewer than four working days 

prior to the date of the meeting. 

 

7. Minutes of Meetings 

 

7.1 The Secretary (or their nominee) shall minute the proceedings and resolutions of all 

meetings of the Committee, including recording the names of those present and in 

attendance. 

 

7.2 The Secretary should ascertain, at the beginning of each meeting, the existence of any 

conflicts of interest and minute them accordingly.  Committee members should also advise 

the Secretary of any conflicts, as they arise, outside of the meetings1. 

 

7.3 Minutes of the Committee meetings shall be circulated promptly to members of the 

Committee and, once agreed, to the Chairman and all members of the Board. 

 

8. Responsibilities 

 

8.1 The Committee’s responsibilities extend to assisting the Board with the following areas: 

 

 Approval of Guidelines 

To keep under review: 

 the BBC’s Fair Trading Guidelines. Executive Board shall be responsible for approval of 

the Guidelines; and 

 any other guidelines or guidance issued by the Board to support and implement the 

requirements of the BBC’s Fair Trading obligations. 

 

                                                 
1
 This is in line with the Code for Executive Board Directors, detailing responsibilities and other requirements. 
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The Committee’s remit shall extend to all issues which may have an impact on compliance 

with the Guidelines and other Fair Trading obligations. 

 

8.2 Monitoring effectiveness 

 To consider reports from the Assistant General Counsel or Head of Fair Trading & 

Competition Law and other Senior Executives as appropriate on the extent to which 

the activities of the BBC are consistent with the Trust’s Fair Trading Policy; 

 To review and monitor matters arising from the Committee; 

 To consider the submission relating to Fair Trading matters for inclusion in the Annual 

Report in advance of that report being submitted to the Board and BBC Trust; 

 To ensure that the BBC has an effective process to consider external challenges to the 

BBC’s Fair Trading regime; and 

 To consider and approve for publication the Fair Trading Bulletin. 

 

8.3 Fair Trading Complaints 

 When considering Fair Trading complaints, the Committee shall appoint a Complaints 

Panel. The Complaints Panel should be chaired by a non-executive director and 

comprise a majority of non-executive directors.  The Complaints Panel may select 

further members to the panel as it considers appropriate to consider Fair Trading 

complaints. 

 The Head of Fair Trading & Competition Law shall be the Case Officer and investigate 

Fair Trading complaints unless the Chair of the Committee or the Head of Fair Trading 

& Competition Law believes there is a conflict.  The Case Officer shall present a report 

of his findings to the Complaints Panel for its adjudication. 

 

8.4 Commercial Criteria 

 The Committee shall review ongoing compliance of the BBC’s commercial activities 

with the Four Commercial Criteria.  

 

9. Review and reporting 

 

9.1 The Committee shall annually review its own performance and terms of reference and 

recommend any changes to the Board for approval. 

 

9.2 The Committee Chairman shall formally report to the Board at least once a year on all 

matters within the Committee’s duties and responsibilities.  The Committee shall also 

make whatever recommendations to the Board it deems appropriate on any area within its 

remit where action or improvement is need. 

 

9.3 The Committee shall consider reports from the Assistant General Counsel, Head of Fair 

Trading & Competition Law, the External Auditors’ year end Fair Trading Opinion and any 

other relevant reports in exercising its oversight. 

 

 

 


